
Step 1: If you need the Transcript of Records in electronic version, you can generate it 
yourself by logging in the UIS in the secƟon My College - Student´s Portal. 

 

 

Step 2: Click on the icon "Print documents". 

 

 

 

 

 

 

 



Step 3: Then click on the icon "Study overview in English". 

 

 

Step 4: When you look in the Document storage later on (aŌer few minutes), you can find 
the document there. 

 

 

 

 

 

 



Step 5: Look under the bookmark “ConfirmaƟons”, and click on the PDF logo to open the 
Transcript of Records.  

 

 

Step 6: If you scroll down to the last page, you will see the Transcript of Records is equipped 
with an authenƟcaƟon QR code and a noƟce that the document has been sealed with a 
qualified electronic seal compliant with the European Union eIDAS regulaƟon. 

 

 

Step 7: Download the ToR using the buƩon „Download file“ and email it to the relevant 
officer of your home university. 

 


